FACEWORK SKILLS CHALLENGE E\M
MANAGINGHNANCES

FACE.
WORK

WHAT IS THIS SKILL?

Managingyour financesis important throughoutyour life, but especiallywhen
you start work. In this W/ K I { WweSlgoK & Ghe soft-skills, needed for
managingmoney Thischallengesheetwill helpyoulearn:
A Howto talk aboutmoney
A Howto be confidentin ensuringyou are paid properlyand
A Howto financially plan when it comesto earningmoney and managing

yourfinances

A

Financial Literacy is: ,\
'The ability to make effective

decisions on money
management ( budgeting,
investing and saving).' -/
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Has anyone ever taught you about budgetidgsaving?
XXXXXXXXXXXXXXXXXXXXXXXX REEIDICIC

If so what did they tell you about money? verineaconeriton o () o
about how to manage

XXXXXXXXXXXXXXXXXXXXXXXX your finances cod

What is the main challenge you have in managing mon change your life for

XXXXXXXXXXXXXXXXXXXXXXXX the good.

XXXXXXXXXXXAXXXXXXXXXXX XXX Who do you trust who you can talk to?

To begin, rate yourself as to how good you are at

f’li\Ll\fAGEMENT ? ? C;) ?

Rate yourself

Not great Need help OK Improving Mastering

>

Managing Finances O O O O a

AREYOUREADYOMASTERIANAGINGYOURVIONEY?
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WHY IS THIS SKILL VITAL FOR WORK

Learningto manageyour financesand how to identify
opportunities to earn more is important to as you
The picture of most people
earning a wage from a full-time 9-5 job is changing
today, there are manywaysto earnmoneyandthere is
a shift from traditional work structures towards part-
time, freelanceandself-employment

develop your career

2 NBE St I 6 Ouihgnd Sbmeone works for
themselves and takes on jobs that last for a
specificamount of time. TheW ¥ NB Seicdngfmy
is taking off in India suchas food deliveries,taxi
servicesand social media and design work. A
recentreport statesthat 56% of Indianfirms have
more than 20% of its staff astemporary workers
andthe figureis growing

When should | talk aboutny
salary at work ?

Generally, you should not ask about salary]i

a first interview unless you are asked
specifically how much you expect to be pa
When you have secured your job there

should be an annual appraisal of your work

and that is the time to ask about a salary
increase or a way of earning more money
within the company for example taking on

d.

more responsibility.

What not to ask in a first interview if asked if you
have any questions

Thanks for coming
in for this interview,
do you have any
questions?

Yes - how much
money are you
going to pay me ?

Leave the money question until you are

offered the job.
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Start saving early

It is essential that when you start earning
you start saving as early as you can.

It can be challengingespecially if you have
debts or high start up costs, but as soon as
say of 5% of your income

going directly into a savings

reserves to draw on if you have a period of
unemployment or need to buy a new capita

—

you can set yourself a target Ox
account That way you will have
item such as a new computer or phone.
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HOW IS THIS SKILL RELEVANT TO MY PERSONAL LIFE?

W1 Wi i .
"’y KE Ibllk i Importanceof Budgeting
” ‘”‘(.ES u" L Creating a budget is a simple exercise
v /B‘fl } 1 where youwrite downyour expected
U ikt ?(‘ i income and expected expenses for a set
. Laving J;b;age'é{ dm time (a mc_)nth or year is usually good) to
and saving plan | | see what is left and how you can and
will make it very A should use your money.
clear where you § The value of creating a budget is that you
are spending  § can use it to help you track and manage
| money and how your money. Especially when you compare
| g yott can the actual money spent or earned against

RES el what you budgeted for!

The more you are careful to really identify all CREATING A BUDGET
expenditure (including making allowances for an r \( \
. . . INCOME EXPENDITURE
unexpected item of expenditure) the better you will pd sl
at identifying how much you need to earn and how
much you could be saving.
o|l|lo

Hereishowto start:
Dividethe pageinto two halvesto createthe budgetformat. ollo

1) PLOTYOURNCOME - g

Firstly, on the lefhand side, list all income you are -"':)\ P

ﬁ‘*--—=.-
likely to receive in this period including other —_

income you may receive (such as interest or rent from a property). Remember to think about
any work you are or could be doing as a freelancer or-fiaue work. (see earlier section).

2) PLOTYOUREXPENDITURE

Thenon the right-handsidelist the expenditureyou are likely to spend Remembetto record
thingslike a monthly train or bus pass spendingmoneyfor festivals,anyloanrepaymentsyou
may have aswell as annualexpensedike a tax bill or rent. Onthe expenditurepagetry to
state the things which are essentialnot just the things you want, like a new phone or a
holiday. Thesethingsshouldcomeout of your savingswhichis what you get at the end of the
periodwhenyouhavesurplusof incomeover expenditure

3) ADDUPTHETOTALS

Thenadd up the incomeand expenseitems separatelyso that you havetwo total amountsat
the bottom. Yourmonthly budgetis ready.

Thecrucialthing isto assessvhether your incomebiggerthan your expenditure?

Having control and understanding of your finances
=LESS stress = HAPPY life




4 HOW CAN | MASTER THIS SKILL?

Some important tips in setting a budget.

V  Tryto earnmore than you save It is obviousbut settinga budgetcanhelp you avoid getting
into debtandbe more disciplinedin what you spend

V  Keepanybankstatementsor invoicesyou payat handto helpyouwith creatingthe budget

V  Keeprefiningyour budgetwith new information you obtain (for examplerememberinga bill
that youreceivedbut hadforgottento include)

V  Compareyour actualincomeand expensesgainstyour budgetregularly Youmayhaveto do
this at the end of the month whenyou havegot all your billsandincomein.

V  As you get better at estimating the income and expenditure try to include a small
miscellaneoustems line so that you are accountingfor a few things which are out of your
control.

V  Asyougetgoodat trackingyour expensesry to differentiate and havetwo different linesfor
occasional expenses, Recurring expenses, Unforeseen expenses (this will have to be
estimated)

V  Alwaystry to put sidea little savingseachmonth ¢ asyou see monitor what you earn and
what you spendyou canadjustthis figure eachmonth.

V  Rememberto think about the effect of Inflation on expenseshecauseastime passesthe
prices of most products and servicesusually increase This is generally referred to as
inflation. Forexample,if your data packagegoesfrom £15to £20 per month it is important
to accountfor thisin yourbudget

V  If youhaveincludedrepayinga loanitem on your expensesyou must makesureto payyour
instalmentson time: If you do not, the interest chargedon your loan mayincreaseand your
credit record and reputation will be impacted Do not borrow moneyto pay anotherloan as
if you do you will have to pay interest on that loan too. Your financial costs will keep
increasing loan repaymentsmay becomeunaffordableand you could fall into a debt trap.
Speakto a loan counselloror your bankor MFIif you are facingproblemsin repaymentsso
that they canhelp.

Tick below the things which you or members of your family already do to
earn money.

C Growing produce A Running own business
C Tutoring A Babysitting A Tailoring

C Delivering food\ HandcraftsA Driving a taxi
C HousekeepingA Investing finances

C OtherX X ® X X X X




@ THE FACEWORK
SKILL CHALLENGE

FACE.

tentohow | What isyour innervoice really saying to you? WORK

u talk to | P

urself.

Are you generalising and getting stuck in your narrative?

 What is your narrative around money and how can you
change it?

Learn how to talk to
yourself positively and
~ be your own coach and
best friend.
Don’t give in to despair

| will educate myself to
save money and get

For exampleg If your head is S el Y

AaléAy3a W L Y u
al dAy3 Y2y SeQ
Change your tune to
Have ago at reframing these narratives:
I will k 2 As soon as | get paid
i faiudi & Vikmorsy 1 T spena i my
is terrible

If you found this exercise helpful why not share your talk on Emotions and your top
for others on the Facework website sdattps://www.facework.online

Finally, reflect on what you have learnt. How would you rate yourself now ?

sliLr\fAGEMENT ? ? C;j ?

Rate yourself

Not great Need help OK Improving Mastering

Managing Finances O O O O O
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